
INFORMATION ON FILING SUMMARY APPEALS 
 
 

(TO APPELLANT:  PLEASE READ CAREFULLY) 
 

 A $47.00 filing fee must accompany the properly completed SUMMARY APPEAL form.   This fee is 
 non-refundable.  Checks are to be made payable to the Clerk of Courts. 
 
  If you are without funds to pay the filing fee, you must prepare and submit to the Court a Petition 
 to Proceed in Forma Pauperis.  We have forms, or you may go to the Law Library located in the basement  
of this building to research the preparation of a formal petition.  There are no exceptions – you must have  
the necessary fee or permission from the Court to proceed IFP.  THIS FORM MUST BE SUBMITTED TO  
THE COURT IN PERSON. 
 
 This office will provide notification of the assigned initial hearing date to the Appellee (person filing), 
the District Justice, the District Attorney, and the Affiant (prosecuting officer).  THIS IS THE ONLY  
NOTICE THAT YOU WILL RECEIVE OF THE HEARING. 
 
 You must be present in Court at the assigned time, prepared to proceed with your case.  If you  
have engaged the services of an attorney, he/she should be present with you in court.  You may bring  
any witnesses; you are responsible for the payment of fees to said witnesses. 
 
 If the assigned date for the hearing is inconvenient, you may petition the Court for a continuance.  
 (If the Court grants a continuance, you or your attorney are responsible for notifying all interested parties.) 
 
 Should the Commonwealth seek a continuance, you will be notified of the continuance by regular  
mail at the address indicated on your appeal form.  If your address should change, please notify this office 
immediately. 
 
 At the time of sentencing, the Court will impose sentence, which may include costs and  
fines.  You will be expected to pay in full any amount due on the date of sentencing.  If you 
 cannot pay, you must request additional time directly from the Court at your sentencing 
 hearing.  The Court will instruct you as to your appeal rights.  If payment arrangements are  
to be made, please report to the Clerk of Courts Collection Department (located in the basement  
of this building). 
 
 Within ten (10) days of the disposition of your case, if appropriate, a form will be submitted to 
 the Department of Transportation for updating your file. 
 
 
 
        Barbara Gibbs, 
        Clerk of Courts 
 
 
 
 
LICENSE INFORMATION: If your appeal is from a motor vehicle conviction that will result in your 

driver’s license being suspended, you may obtain a certification from the 
Clerk of Courts that you have filed an appeal.   

                                             You must mail a certified copy of your appeal form to:    
     PA DEPARTMENT OF TRANSPORTATION 
     Correspondence Unit 
     PO Box 68618 
     Harrisburg  Pa  17106 

                       
(ONLY FOR LICENSE IN JEOPARDY OF SUSPENSION/NOT POINTS) 
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